Foreign Military Studies Office	
	Document #

	Title:	
eBook Creation
	Print Date:


	Revision #
1.0
	Prepared By:
Aaron Perez
	Date Prepared: 

	Effective Date:

	Reviewed By:


	Date Reviewed:


	Standard:
ePUB 2.0
	Approved By:

	Date Approved:




Policy:	Creation of ePub (eBook) files in compliance with ePub 2.0 standard
Purpose:	Guidance 
Scope:	Digital Publications
Responsibilities:
Digital media authors, editors, creators, and publishers are required to review procedures for creating ePub file formats from various source materials.
Definitions:	EPUB/ePUB/ePub - the distribution and interchange format standard for digital publications and documents. 
Sigil - a multi-platform EPUB eBook editor that is Free and Open Source Software. 
Aspose Word Express – a free utility for converting Microsoft Word documents to EPUB.
Procedure:
1.0	Required materials
1.1 EPUB files may be created from various file types. These include Microsoft Word files, Adobe InDesign files, Text files, and HTML files. The main methods for creating EPUB files discussed herein are for Microsoft Word documents, Adobe InDesign documents, and Adobe PDF documents. Software packages listed under section 1.1.1 may be used to create EPUB files. Software packages listed under section 1.1.2 may be used to edit EPUB files.
1.1.1 EPUB Creation Software Packages
· Adobe InDesign (http://www.adobe.com/products/indesign.html) 
· Aspose Word Express (http://www.aspose.com/community/files/69/free-utilities/aspose.words-express/default.aspx) 
· Sigil (http://code.google.com/p/sigil/)

1.1.2 EPUB Editing Software Packages
· Sigil (http://code.google.com/p/sigil/) 

2.0	Create EPUB from Microsoft Word
2.1 Publishers creating EPUB files from Microsoft Word, must do the following:
· Save the word document with a file name that indicates the file is formatted for EPUB distribution. Preferably “_eBook” should be added to the file name.
· Ensure that each main chapter/section heading uses the standard Heading 1 style, and sub sections use Heading 2-3 as appropriate. 
· The EPUB Table of Contents (TOC) will be auto generated using these built-in headings.  
· Enable a preview of the auto-generated TOC in Microsoft by enabling the “Document Map” option under the View tab. 
· Ensure each section and sub-section displays in the Document Map appropriately and as desired. Change section or sub-section heading styles as needed until the Document Map displays the TOC as desired.  
· Remove any in-line Table Of Contents from the document if it exists
· Save the document and note the location where the file is saved
· If not already available on your computer, download the Aspose Word Express program and open the program. 
· Use the Browse button to locate the Microsoft Word document created above. [image: ]
· Change the Output Document path if desired, and click the Convert button.
· The default settings are sufficient for most publications, but you may change the settings if you wish.
· Refer to section 5.0 for EPUB editing instructions
3.0	Create Epub from adobe indesign
3.1	Publishers creating EPUB files from Adobe InDesign, must do the following:
· Adobe InDesign CS5.5 or greater is recommended for creating EPUB files because of the added control given in this version. However, EPUB files can be created with version CS3 and greater. 
· Save the InDesign document with a file name that indicates the file is formatted for EPUB distribution. Preferably “_eBook” should be added to the file name.
· If using version CS5.5+, modify paragraph styles to ensure that each main chapter/section heading uses the standard H1 HTML tag, and sub sections use H 2-3 as appropriate on export. You will also need to ensure that standard paragraph text uses the ‘p’ tag. 
· The export tagging options can be modified via the paragraph style options dialog.
· [image: ]
· The EPUB Table of Contents (TOC) will be auto generated using the export tag options.  
· Remove any in-line Table Of Contents from the document if it exists
· Remove any headers, footers, and special page formatting
· Ensure all text frames are threaded together into one flow
· Choose View > Extras > Show Text Thread, or use keyboard shortcut Alt+Ctrl+Y
· See InDesign help for threading text frames (http://helpx.adobe.com/indesign/using/threading-text.html) 
· Export the document to EPUB format
· For version CS5.5+, choose File > Export
· For version CS4, choose File > Export for Digital Editions
· For version CS3, choose File > Cross-media Export >XHTML/Digital Editions
· [image: Digital Editions Export Options]
· Version CS5.5 will have more options than the screenshot above; however, bullets and numbers should always be mapped to unordered lists and ordered lists respectively.
· Refer to section 5.0 for EPUB editing instructions

4.0	Create EPUB From Adobe PDF
4.1	Adobe PDFs may not be directly converted into EPUB format. Therefore, publishers creating EPUB files from Adobe PDF must do the following:
· Open the document in Adobe Acrobat Pro or Adobe Reader
· Choose File > Save As > Moor Options > HTML web page (Acrobat Pro)
· Images will be saved in a sub-folder
· Choose File > Save As > text (Adobe Reader)
· Images will not be saved and will need to be extracted from the PDF manually
· If not already available on your computer, download the Sigil eBook Editor program and open the program
· Choose File > Open > (html or text file from above)
· Choose File > Save As, and save EPUB file
· Refer to section 5.0 for EPUB editing instructions
5.0	Edit EPUB files
5.1	Publishers needing to edit EPUB files must do the following
· If not already available on your computer, download the Sigil eBook Editor program and open the program
·  Choose File > Open (locate EPUB file)
· Basic tutorials exist for editing EPUB files on Sigil’s website (http://code.google.com/p/sigil/wiki/BasicTutorial). Some specifics are presented in this section for further clarification
· Sigil will display the contents of the book
· [image: ]
· There are three main windows: the chapter files, images, fonts, etc. are listed in the ‘Book Browser’ window, the Table of Contents is listed in the right window, and the current chapter file is listed in the center window. 
· If you have just created the EPUB file, there may only be one html file listed under the Text folder. This is typical, but it is recommended to split the EPUB file into chapter or main section files to allow eReader devices better performance when loading EPUB files. Splitting the text into smaller sections will be discussed further in this section.
· The information on how the text is to be displayed is located in the CSS file under the Styles folder within the Book Browser window. 
· All style information that is located in the html file should be moved to the CSS file to allow for only one source of style definitions.
· Style definitions in the html file can be viewed by selecting either code view or split view from the top menu bar. 
· [image: ]
·  Style definitions are located between the <style> tags
· Once all style definitions are in one CSS file, any references to font-size should be removed. This allows the eReader to determine the best font size according to the device’s screen size.
· The Table of Contents should be verified first to ensure that all chapters and sub-sections are displayed correctly
· Chapter headings and sub-headings can be corrected/changed by placing the cursor on a word and selecting the appropriate heading from the dropdown menu
· Verify all headings are correct and displayed correctly in the Table of Contents window
· [image: ]
· To split the main file into smaller chapter files, place the cursor on the line above where the break should occur and use the ‘Chapter Break’ button to split the file
· [image: ]
· Alternatively you can use Ctrl+Shift+Enter to insert a break point for each chapter, and then choose Edit > Split at Chapter Markers, to split all the chapters at once
· Note: the file should be split according to the headings used for the Table of Contents. Do not forget about Endnotes and Footnotes. Most programs will convert Footnotes to Endnotes for EPUB files.
· The Table of Contents needs to be regenerated once all the headings for the Table of Contents have been verified, and the single html file has been split by chapter
· Use the Generate TOC from Headings button located at the bottom of the Table of Contents window
· [image: ]
· How the document looks within the Sigil editor, will be how it looks within most eReaders. This can be verified by opening the EPUB file with a separate eReader like Adobe Digital editions. Additional formatting may be needed to fix any errors that are a result of converting the document to the EPUB format. 

Effectiveness Criteria:
· Publishers should be able to create an EPUB file from either Microsoft Word document, InDesign document, or PDF document.
· Publishers should be able to open and edit an EPUB file with the Sigil software package.
References:
[bookmark: _Toc27300925][bookmark: _Toc27363734]A.	EPUB Standard
The EPUB standard defines a means of representing, packaging and encoding structured and semantically enhanced Web content for distribution in a single-file format.  EPUB allows publishers to produce and send a single digital publication file through distribution and offers consumers interoperability between software/hardware for unencrypted reflowable digital books and other publications.
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